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Creating a Job Search Agent

A job search agent is an automated function that informs you when a job meets your criteria. Our system allows you to set
up a search agent that will email you when new jobs of interests are posted. You can save time and receive customized
announcements via email and your applicant profile. Job search agents will expire 365 after creation. Jobs meeting your
criteria will be sent to you as soon as they are posted. You can also view them under the “My Notifications” tab.

How to Create a Job Search Agent:
1. Please sign in using your user name and password. Clicking “Register Now” if you do not already have an account.

Sign In

You must sign in to continue.
*User Name Faorgot User Name
*Password Forgot Passwaord

Sign In
Don't have a User Mame or Password? Register Now _

* Required Information

Return to Previous Page

2. Use the left-hand filtering tools to select keywords, locations, job families, or creation dates. You can also input
keywords in the search bar. Once all desired search criteria are selected, click Save Search at the top of the page.

Keywords Search Tips
Search Tips

Filter by  (ummmm
Search Reset Search Save Search fore Options
Location

All United States (70

All Intemational (11) 81 matches found

Search Results
Department
Naturalist/Warden - 46323

North Carolina Oper Unit ..(6)
Sorth. C-amina Oper: tnk:..{5) Department: Connecticut Oper Un

t Conserv | Job Family: Conservation | Location: Connecticut | Posted Date: 02/06/2018

Development lanning (5
Fund Program - 46316
ations | Location: Africa | Posted Date: 03/06/2018

New York Operat Unit Cons..(5) Operations Administrator, South Afnca Wa
Department: Africa Program | Job Family: Op

No Value (4)

Africa Program (3) Operations Manager - 46320
More Department: California Oper Unit Operation | Job Family: Operations | Location: California | Posted Date: 02/06/2018

Yellow Island Preserve Steward - 46319

Job Family Department: Washington Ope onserv | Job Family: Conservation | Location: Washington | Posted Date: 03/06/2018

Conservation (36)
Philanthropy (16) Campaign Manager
Department: Minnesota O

6214

Headwaters Initiative - 46315
A - Government | Job Family: External Affairs/Govt Relation | Location: Minnesota | Posted Date:
External Affairs (7)

3. You'll be redirected to a new page where you’ll be asked to:
a. Name Your Search
b. Check the Notify Me When New Jobs Meet My Criteria box
c. Enter your email address in the Send Email Notification field
4. Click Save Search.
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Save Search Job Search | My Notifications | My Activities | My Favorte Jobs | My Saved Searches | My Account Information
Select the checkbox and enter an email address if you want the search results for this saved search to be emailed fo you

My Saved Search

"Namo My Saarch THC - MINNEAPOLIS

olify me when new jobs meet my criteria

- *Send email notification to mmouse@email EZJ"'l *

Save Search

Return to Previous Page Job Search | My Motifications | My Activities | My Favorite Jobs | My Saved Searches | My Account Information




